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Thank you for being a Leaseholder at the Greater Pittsburgh Masonic Center (GPMC) operated by the Masonic Fund Society of the County of Allegheny (MFS). We value your participation and want you to know that you are in fact part of our mission.
 According to our Bylaws our purpose is: 
To promote, maintain and perpetuate the high ideals and traditions of Freemasonry, to establish and maintain a permanent meeting place for Masons and Masonic Lodges and affiliated organizations, and for such purpose to lease, purchase or otherwise acquire real estate and erect, maintain or remodel buildings thereon, with the power to mortgage or otherwise encumber the same, and finance the operation of said realty in connection with the use thereof as a public or private meeting place, wherein Masonic organizations, members thereof, and such other individuals or organizations as the Society may permit, may meet.
[bookmark: _Int_KoiwqbRp]This guide has been developed to answer common questions and concerns leaseholders have and try to proactively provide transparency and open communication regarding our policies and procedures. Please do not hesitate to reach out to any of us at any given time with any questions or concerns you may have. As we have stated above – we are here to serve you! 

[bookmark: _Toc184981697]STAFF AND CONTACT INFORMATION
[bookmark: _Toc184981698]Office and Event Manager/ MFS Office 
Maureen Burch
3579 Masonic Way
Pittsburgh, PA. 15237
m.burch@pghmasoniccenter.org
412-931-1996 extension 201

[bookmark: _Toc184981699]Facility Manager
David Allison
3579 Masonic Way
Pittsburgh, PA. 15237
d.allison@pghmasoniccenter.org
412-931-1996 extension 202 (W) 412-939-0564 (M) 

[bookmark: _Toc184981700]Maintenance STAFF Foreman (Monday – Friday)
Tony Gavulik
3579 Masonic Way
Pittsburgh, PA. 15237
412-931-1996 extension 203 or 204


[bookmark: _Toc184981701]Building Hours
The GPMC building is open and staffed from 8 am to 11 pm Monday through Friday. The building is staffed on Saturdays and Sundays as determined in advance by the facility schedule and is variable. The building is closed for the following holidays annually:
	New Year’s Day 
	Independence Day
	Thanksgiving Thursday & Friday

	Memorial Day
	Labor Day
	Christmas Day


[bookmark: _Toc184981702]Maintenance Staff
Our Maintenance staff is under the overall direction of the Facility Manager and Monday – Friday daytime supervision of the Maintenance Staff Foreman. Any issues with the conduct of the maintenance staff and/or the disrepair of the GPMC should be brought to the attention of the Facility Manger. In a building emergency, contact 911 and call 412-939-0564 to inform the facility manager. 
[bookmark: _Int_17hLxhw3]If you need to contact a Maintenance Staff Member while in the building and they are not immediately visible, you can use any of the house phones located in each hallway area and kitchen to reach them. Their extensions are posted on those phones and are #203 and #204.  During Monday- Friday daytime hours, the Office and Event Manager can also reach them for you, and they are at #201. 
The Maintenance Staff are a respected part of our MFS organization and are invaluable to the smooth operation and welcoming atmosphere of our facility. They should always be treated with dignity and respect. If you disagree with an action they have taken on behalf of the building's scheduling, security, or safety, please contact the Facility Manager. 
	[bookmark: _Hlk155179653]Fulltime Staff
	Part-Time and Weekend Staff

	Stephen Basel 
	Tyler Freiss
	Michael Taylor

	Tony Gavulic (foreman)
	Peter Krelis
	Bill Whitfield

	Mike Rushlander
	Bob Lorenz
	

	Howard Washington
	
	


The Masonic Fund Society operates the Greater Pittsburgh Masonic Center, and its overall leadership comes from the volunteer rotational leadership of the Masonic Fund Society Executive Committee and various other MFS committees. If you have questions or concerns regarding the professional staff and/or the running of the facility in general, you may feel free to reach out directly to the following leadership representatives.  
[bookmark: _Toc184981703]MFS Executive Board 
	President
	Peter F. Pancari 
	pancaripete@gmail.com

	Vice President
	Brian R. Meador
	bmeador69@aol.com

	Treasurer
	Jonathan Sweet 
	jonathan.sweet231@gmail.com

	Secretary
	Brian M. Foley
	brian.foley@att.net

	Assistant Treasurer and Secretary
	Scott R. Kingston 
	scottkingston@verizon.net



[bookmark: _Toc184981704]Rental Committee 
	Maureen Burch
	m.burch@pghmasoniccenter.com

	Peter Leary
	pleary@valleyofpittsburgh.org

	Brian Meador
	bmeador69@aol.com

	Peter Pancari
	pancaripete@gmail.com

	Tom Stevenson
	tom@tlstevensonassociates.com



[bookmark: _Toc184981705]MFS MEMBER AND NON-MEMBER DEFINATIONS
[bookmark: _Toc184981706]MFS Member Organizations
Masonic Fund Society (MFS) Member Organizations are Blue Lodges, or other Affiliated Masonic Organizations that have collectively purchased ownership rights into the Greater Pittsburgh Masonic Center (GPMC) as currently operated under the MFS Charter. These Member Organizations have representational membership and voting rights on the board of the Masonic Fund Society for the County of Allegheny, which meets every second Thursday of the month to conduct the business of the society and the running of the GPMC. As of 2024 the current membership bodies that comprise the MFS Member Organizations are: 
	AASR Valley of Pittsburgh
	Islam Grotto M.O.V.P.E.R.

	Chartiers Valley Lodge No. 725
	Lodge 45 F&AM

	Corinthian Lodge No. 573
	Mt. Moriah Council No. 2 

	Dallas Lodge No. 231
	Pittsburgh Commandery No. 1

	Franklin/St John’s/Trinity Lodge No. 221
	Zerubbabel Duquesne Chapter 162 R.A.M


Membership into the MFS is available to Masonic organizations that seek an approved Memorandum of Understanding (MOU) with the Board of Directors to include a 100,000.00 investment (or suitably agreed upon investment threshold), qualify as an exempt organization under section 501(c) of the Internal Revenue Code, and are approved by two-thirds of the MFS Board. MFS Member Organizations pay rent monthly and are entitled to special privileges like priority scheduling, unlimited meetings per month, up to three events per year at no additional cost, and a limited amount of guaranteed storage on site. The current rent rates are approved by the MFS Board and are communicated to each Leaseholder annually.
[bookmark: _Toc184981707]Non-MFS Member Organizations
Non-MFS member organizations are MFS leaseholders that do not have ownership rights in the MFS and do not have representational and/or voting rights described in the member section above. These organizations pay their rent on a per-meeting basis (see the definition of a meeting further in this document) and are not entitled to many of the privileges that member organizations have like free events and guaranteed storage.  They do, however, have more rights and accommodations than outside renters of the facilities have, including significant rental rate reductions, use of soda and coffee, and waived kitchen usage fees. 

[bookmark: _Toc184981708]WHAT CONSTITUTES A MEETING?
Because MFS Member Organizations have the privilege of unlimited meetings and a limited (3) number of annual events, a frequent question that occurs is,” What is our definition of a meeting?”.
 A meeting is a reservation that encompasses one or more of these elements: 
 Conducting routine business, rehearsal, drill, or elections
 Initiating, conferring, or advancing members to a higher degree through a ceremonial ritual
 A gathering focused on masonic education of any type 
 A ceremonial occasion where families are invited such as an annual election (installation) or presentation of awards 

Gatherings outside of this definition would constitute an event, not a meeting.  Examples of events would be things like picnics, fundraisers, social gatherings with no ceremonial component, gatherings where the public at large is invited, Car Cruises, etc. 
Events are not included as part of the agreed upon per meeting rental rate for Non-MFS Member Organizations and would be charged at the per hour commercial rates (-10% masonic discount). MFS Member Organizations are allowed up to (3) three annual events without charge. Additional events will be charged at the commercial per-hour rates. (-10% masonic discount) 

[bookmark: _Toc184981709]RESERVATIONS
[bookmark: _Toc184981710]Making Reservations
No meeting or event is placed on our calendar without a written request entered and approved by our Office and Event Manager. 
[bookmark: _Int_khhYukk3][bookmark: _Int_6oD8ef0B]Either the secretary/recorder or leadership head of any lease-holding organization can place a temporary reservation for their organization without further approval. However, they must provide an event coordinator (someone who is directly responsible for the event and is coordinating the catering, floorplan, etc.) no later than 90 days prior to the event and preferably when their annual event calendar requests are made.  If this follow-up information, full event details, and contact information are not communicated by this time frame, their reservation may be canceled.
[bookmark: _Int_koKv4Bg6]A reservation hold can also be requested directly by an organizational event coordinator with the understanding that permission must be granted by their secretary or leadership head within 30 days of the request, or the request will be cancelled.
[bookmark: _Toc184981711]Confirming Reservations
Perpetual and recurring reservations are confirmed via email annually. These confirmations are sent out by the Office and Event Manger via email to the Secretary/Recorder,  Leadership Head, and MFS Director (if applicable) of each lease-holding organization.  These are sent to the emails on file with the office via the information on the Report of Election Forms required from each organization annually.  Each Member and Non-member Organization is responsible for keeping this information accurate and up to date with the MFS Office. Annual and/or recurring reservations that are not confirmed annually are subject to being cancelled. 
All reservations are also confirmed by the Office Manager via email monthly or bi-monthly.  It is the responsibility of the Event Contact listed on the reservation to respond to these emails to confirm, cancel, update contact information, or make any changes needed to ensure an accurate schedule for the center.
[bookmark: _Toc184981712]Canceling Reservations 
GPMC Reservations can be confirmed or cancelled at any time by calling or emailing the MFS office. Recurring and one-time reservations are confirmed by the Office Manager via email on a monthly or bi-monthly basis. It is the responsibility of the Event Contact listed on the reservation to respond to these emails and cancel, update contact information, or make any changes needed to ensure an accurate schedule for the center. 
Any GPMC reservations not cancelled within 48 hours of the scheduled event will be subject to a 150.00 cancellation fee.
[bookmark: _Toc184981713]EVENT DETAILS NEEDED
[bookmark: _Int_itQ6z4N4]The following details must be given to make a complete reservation. Placeholder information is discouraged, but if given, must be confirmed at least 90 days out from the event or the event may be cancelled.	
     Date of Event
     Event Title
	Requesting Membership Body
	Maximum Anticipated Attendance 
	Event Coordinator Contact Information
· [bookmark: _Int_aowByaPK]This is the person/s personally responsible for making decisions about things like catering, floorplans, etc. 
· Need complete name, phone number and email address
	Earliest Arrival Time/Latest Departure Time
· building staff are scheduling around this detail and should consider your set/up and teardown of the event, decorating needs, catering details, deliveries, etc. 
	Event Start/End Time
· This is the timeframe your public will attend the event



[bookmark: _Toc184981714]Areas Needed:  
	Banquet Hall 1 (hallway access) 
	Bar
	Lodge 45

	Banquet Hall 2 (holds bar)
	Kitchen – full cooking use
	Milnor Lodge

	Banquet Hall 3
	Kitchen – prep and storage only 
	AASR Auditorium (House)

	Banquet Hall 4 (hallway access) 
	Library
	Stage

	Banquet Hall 5 (kitchen access) 
	Islam Grotto
	Robing Area

	Patio
	Franklin Lodge
	Backstage Area


[bookmark: _Toc184981715]Assets Needed:  
	Wired Microphone
	8ft Rectangular Tables (40) 
	Podium 

	Wireless Microphone
	5ft Rectangular Tables (3) 
	Lightweight Easel

	Projection Screen
	High Top 30” Cocktail Tables (30)
	Flag

	Projection table
	6’ Round Tables (40) 
	Piano

	HDMI hookup
	# of (4) Risers (6’x 8’)
	China/Flatware/Glassware

	Describe Other Needs:
	



[bookmark: _Toc184981716]Other Reservation Details Needed:
      Banquet Hall Set-up or Floorplan/s
· The standard floorplan for each section of the banquet hall is 5 round tables with 8 chairs around each table and 2 tables along one end of the room for food service or registration
· If no floor plan is requested the above set-up within 2 weeks of the event will be provided as the default. 
· Please note if a table lodge set-up is needed

	Catering and Kitchen Details
If cooking and/or catering is used, we need the following details: 
· Is the caterer cooking or heating in the kitchen, performing a drop-off with no service, or using the kitchen for prep and storage only
· If the leaseholder is cooking, provide the name/s and updated copies of the SafeServ certified kitchen supervisor/s that will oversee the kitchen use and a signed Kitchen Usage Agreement
· Please note whether MFS china, flatware, and/or glassware be used requiring a dishwasher 
	Alcohol
· If yes, liquor liability insurance must be on file for the event and a RAMP-certified bartender/s must be used
· a letter of approval from the DDGM must be on file if you are a blue lodge
· No BYOB is allowed without the above conditions being met 
 
	Insurance Information 
· Current COI must be on file
	Special Instructions:

[bookmark: _Toc184981717]RESERVATIONS REQUIRING SPECIAL APPROVAL
[bookmark: _Toc184981718]AASR Auditorium Use 
The use of the Auditorium requires the approval of the AASR Director of Stage. The Director of Stage will assess your organization’s technical needs and determine the appropriate number of stage crew members to staff your event. 
No one can use the Auditorium, stage, backstage areas, or Robing Room areas without a reservation stating that their use has been pre-approved by the Director of Stage. If your organization has costumes or other ceremonial equipment stored in the Robing or Prop areas you are not allowed access to those areas without a reservation, the prior authorization of the Director of Stage, and the presence of a stage crew member if determined necessary. 
[bookmark: _Toc184981719]Islam Grotto Use 
The use of the Grotto is subject to the approval of the Trustees of the Islam Grotto. This approval can be obtained through the MFS Office and Event Manager when making a reservation. All Grotto reservations are tentative for 72 hours after a request is made. Approval is assumed after 72 hours if the Grotto Trustees have not yet responded.
[bookmark: _Int_z1cQE1mc]Members of the Grotto can also make reservation requests for the use of the Grotto directly to the Grotto Secretary in lieu of the MFS office if preferable. Please note that private member parties are not included under the insurance the Grotto holds. Private member events in the Grotto (similar to all outside rentals) must obtain independent insurance coverage for their events. If alcohol is going to be served make sure that liquor liability insurance is also included in that coverage. More information can be found in the insurance section regarding specific details. 
[bookmark: _Toc184981720]DONATIONS
[bookmark: _Toc184981721]Donation of space requests
Organizations that cannot afford the commercial rates for a proposed meeting or event (fundraiser, picnic, gala, etc.) may request a donation of space to cover all, or a portion of the costs using a Space Donation Request.  These requests are evaluated by the Rental Committee and presented to the MFS Board at their monthly meetings.  Requests are not a guarantee of a donation.  Space donation requests must be made before securing a reservation for the proposed meeting or event. Donation requests should be addressed to the MFS Board and for full consideration should include the following: 
· The name and contact information of the requesting organization  
· Full event details including proposed dates, times, areas, and assets needed
· The purpose and goals of the event and the proposed overall budget
[bookmark: _Int_LDIi0QbB]Once a donation level has been determined a reservation can be made with the Office and Event Manager and a contract can be drawn up and executed. Please note that the MFS Board officially meets on the 2nd Thursday of each month and frequently takes July and August off so requests should be made in a timely manner noting that timeline. In unexpected circumstances, an expedited decision may be available. 
[bookmark: _Toc184981722]Sponsorship Requests 
A request from a non -MFS member organization to partner and share financial, planning, and execution burdens of an event with an MFS member-organization would be considered a sponsorship request.  These sponsorships are partnerships that exceed financial support alone. Examples of this type of sponsorship in the past have been the AASR’s sponsorship of the Children’s Dyslexia Center and its activities, the PGH Commandery’s sponsorship of the S.O.O.B organization, and Chartiers Valley’s Sponsorship of the Butterfly Ball & the Fianna Foundation. Requests for sponsorship of this type must be made directly to the MFS member organizations listed in the front of this guide. Sponsorship by MFS-member bodies involves actual financial costs borne by those organizations and may require insurance obligations and should not be considered lightly. If you have questions about what the facility costs of offering your Member Organization’s sponsorship to a group or event you should discuss them in advance with the Office and Event Manager who can forward your inquiry to the appropriate committee.  
[bookmark: _Toc184981723]Masonic Funeral/Luncheon Requests
An important tenant of our beliefs as Freemasons is to support our brothers and their families at even the most difficult times in their lives. The MFS will offer space to hold a memorial service and/or luncheon for any mason, spouse, or immediate family member without charge. This sponsorship is subject to the space availability within the GPMC on the date needed and not to exceed a 4-hour period.  Other requests outside of these perimeters can be brought to the Rental Committee for individual consideration if there is need.     
[bookmark: _Toc184981724]KITCHEN USE
[bookmark: _Toc184981725]Kitchen Usage Agreement 
All leaseholders are entitled to use the GPMC kitchen if they have a kitchen reservation, have a signed Kitchen Usage Agreement on file with the MFS Office, are operating under the supervision of someone with a current SafeServ certification, and follow the Rules and Regulations.  These Rules and Regulations are listed in the Kitchen Usage Agreement, posted in the kitchen, and detailed below. The inability to follow these Rules and Regulations can result in the loss of kitchen privileges. 
[bookmark: _Toc184981726]Exclusive and Shared kitchen Usage 
Exclusive kitchen use should not be anticipated for any event that is not using the entire banquet hall and the Grotto for their event. If exclusive kitchen use is deemed necessary for a large event that does not meet the above criteria, then a request can be made in advance to the Rental Committee for review. 
The Office and Event Manager will do everything possible to ensure that you have the access to the kitchen equipment and space that you or your caterer need to successfully execute your event. In accommodating shared kitchen usage, it is extremely important that the kitchen assets and space you need are clearly communicated and defined in your reservation so that this cross-organizational communication can be achieved.  
[bookmark: _Toc184981727]Kitchen Rules and Regulations
All Caterers/Kitchen Users are responsible for the following: 
1.	Using and leaving the kitchen in compliance with established ACHD standards 
2.	Scraping, and racking all dirty dishes, glassware, utensils, etc., for the dishwasher/s 
3.	Assisting the dishwasher with sorting and returning clean dishes to the proper storage areas
4.	Drying, sorting, and returning clean glassware and flatware to the proper storage areas
5.	Washing all pots and pans as needed and returning them to the storage area
6.	Thoroughly cleaning and sanitizing all tables in the banquet area and outside patio area 
7.	Ensuring all water pitchers and coffee carafes are cleaned and/or soaked as needed
8.	Removing all debris from the banquet hall
9.	Cleaned and sanitizing the bar/s if used, and/or staffed by the Caterer/User 
10.	Unplugging any unneeded appliances 
11.	Cleaning and sanitizing all surfaces, equipment, and sinks 
12.	Properly sweeping and then mopping the kitchen floor, including the dishwashing area. Equipment and chemicals will be provided by the MFS.
[bookmark: _Int_OTcx3u0n]13.	Removing all garbage, recycling, and trash to the yellow bin in the loading dock area. All garbage cans used for the event must have fresh liners replaced prior to checkout/departure. All boxes must also be broken down and removed to the loading dock as well.
14.	Prior to the departure of the Caterer/User must fill out a post-event checklist and have an authorized MFS employee inspect the banquet and kitchen areas. This form must be signed by both the Caterer/User and the MFS employee on duty.

Additional Notes: 
•	Only MFS employees are authorized to operate the dishwasher
•	Caterer/User are permitted the use of the GPMC china with advance notice so a dishwasher can be arranged 
•	Any questions concerning the number of items available or the availability of a particular type of kitchen equipment should be directed to the MFS office in advance
•	After the event, an authorized MFS employee or representative will account for all equipment that the Caterer/User requested and/or was used. The Caterer/User is responsible for all broken, missing, or unaccounted-for property. 
•	No food from the event is to be left in the kitchen, refrigerators, or freezer. Under no circumstances will any MFS facilities be used for the storage of food or drink after an event, unless granted in advance by the MFS. Food or other products left in the refrigerator/freezer more than 24 hours after the event will be disposed of and the Caterer/User will be charged the labor costs for the removal. 
•	If alcoholic beverages are served, they must be brought in no earlier than the day of the event and removed immediately after the event. NO EXCEPTIONS.

[bookmark: _Toc184981728]Supervising Children and Youth
We very much want to model our values of service, philanthropy, and fraternity to the next generation of Freemasons. We understand that one way to do that is to involve them in service activities like preparing fellowship meals and fundraisers and participating in family events held at the center. However, the GPMC is a building designed primarily for the use of adults and has many artifacts, antiques, and treasures that, while intriguing to children, can be dangerous or easily broken. Children MUST BE SUPERVISED at all times in and on the property of the GPMC. Children and youth need to be actively managed, respectful, and safe if they are within the facility. 
[bookmark: _Int_qy1N5xOR]A special note needs to be made concerning children in the kitchen area of the center. The kitchen is a busy and dangerous area and the addition of children into that space adds extra concerns. Only children and adults actively participating in kitchen service should be permitted unless they are self-contained in a stroller or back/front pack under the age of two. Children and youth should also be supervised on a one-to one ratio. Additionally, if the kitchen is used by multiple users, we request that no children or adult spectators be present to allow space for all shared kitchen users to work efficiently. Please contact the MFS Office Manager if you need additional information or have concerns about shared kitchen use.  
[bookmark: _Toc184981729]ALCOHOL POLICIES
[bookmark: _Toc184981730]Blue Lodge Alcohol Policy
The use of alcohol at a  blue lodge Masonic Meeting is governed by the Digest of Decisions Section 47 Intoxicating Liquors. Any questions regarding their policy should be referred to the DDGM. In order to serve alcohol at a Masonic event, the same requirements that govern outside renters also applied to Masonic bodies and are detailed in the following section. 
In brief in order to serve alcohol at a Masonic function the following rules must be adhered to: 
	Not for meetings with the exception of the use of wine for a table lodge
	Must have the advanced approval of the DDGM.
	Must be served by a licensed Ramp Certified Bartender or Caterer 
	Cannot be purchased with lodge funds
[bookmark: _Toc184981731]Requirements to Serve Alcohol at the GPMC
[bookmark: _Int_B6AfsSGw]The Masonic Fund Society and/or the GPMC do not have a liquor license and no alcohol can be sold on the premises unless your organization has a Special Occasion Permit obtained through the Pennsylvania Liquor Control Board for that purpose. Alcohol can be provided free of charge to guests of your organization under the following conditions:
To serve alcohol at the GPMC the following conditions must be met: 
	Alcohol must be served by a Ramp Certified Bartender with their certificate on file in the MFS office no later than 30 days prior to the event
	Adequate liquor liability insurance must be obtained, if not already included, in your certificate of insurance (COI) for the overall event
	No alcohol can be stored or left at the facility other than the day of your event. Exceptions are made for the Grotto and ASSR because they carry appropriate liquor liability insurance and store their liquor in their assigned areas. 
	Any event having alcohol must have security for all hours that alcohol is being served and through the end of the event. We have a contract with Ross Township to provide this security and will be billed at actual costs. For 2024 those costs will be 82.12/hr. for a minimum of 4 hours (328.48). An exception will be made if the event is only open to Masonic members and is not a public event. If you feel your event needs to be evaluated for an exception to this policy please contact the Office and Event Manager for further information on how to proceed with a Rental Committee exception.
	BYOB is not allowed as it subverts the Masonic Digest of Decision Rule 47.1b and opens the center up to unmitigated legal risk without the appropriate insurance in place to protect the facility and its assets

[bookmark: _Toc184981732]INSURANCE REQUIREMENTS
As of the 2024 Leases, all MFS Leaseholders must carry at least 1,000,000.00 in liability insurance for their individual organizations. For Blue Lodge members the insurance previously provided by Grand Lodge will no longer be accepted. To comply with this requirement, a current Certificate of Insurance (COI) naming the Masonic Fund Society for the County of Allegheny must be on file in the MFS Office. Individual one-time event insurance will no longer be required unless an event involves alcohol and then it must cover host liquor liability specifically. If you have questions about how to provide the proper documentation for this requirement, contact the MFS Office Manager. 
[bookmark: _Toc184981733]Obtaining Insurance Coverage for Meetings and Events
Obtaining the required documentation for proof of coverage to the MFS is not difficult and insurance brokers and agents deal with these types of requests hundreds of times a week. What you are asking your insurance representative for is a Certificate of Insurance (COI).  There are often multiple types of insurance listed on a COI depending on your insurance coverage (umbrella, auto, general and workman’s compensation for example).  What the MFS is interesting in seeing is that you have 1,000,000.00 in general liability and that the COI lists the Masonic Fund Society as an additional insurer (also known as a certificate holder). COI’s can be obtained from an insurance company or broker you are familiar with, or hold other policies with, or can be obtained online at places like Eventsured and RVNA. You should shop around for the best pricing and service. For comparison purposes, weddings with alcohol in 2024 that had up to 350 participants cost about 125.00 to insure.
It is more economical to obtain annual liability insurance rather than insurance for several individual events, so think through your needs before obtaining one-time event insurance. If you obtain annual insurance the COI will indicate the date of expiration on your certificate, so please note your expiration date and renew and refile a new COI with the MFS Office annually.     

 
[bookmark: _Toc184981734]AUCTIONS,RAFFLES, AND GAMES OF CHANCE
Auctions, raffles, and bingo games in Pennsylvania are covered under the Pennsylvania Small Games of Chance Act and the Pennsylvania Bingo Law Any such activities conducted at the GPMC must have the proper licensing in place prior to their event and said licensing must be on file with the MFS Office. There are minimal fees associated with obtaining these licenses.
Organizations will need a copy of their current lease to apply for these licenses and if you do not have a copy, a copy can be provided for you by contacting the Office and Event Manager. Complete Information needed to complete a Small Games of Chance application can be found on the Pennsylvania State Police Website, Under the Liquor Control Enforcement Area.  Information on The Bingo application process can be found on the Allegheny County Treasurer’s Website under the licensing tab.  



[bookmark: _Toc184981735]BUILDING MAPS

Greater Pittsburgh Masonic Center Facility
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